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F.No. E.11011/3/2020-0.L.
Government of India
Ministry of Tourism

(Official Language Section)
3rd Floor, PTI Building,

Parliament Street, New Delhi-110001
Dated: 16.02.2026

Subject:- Inviting bids/applications/consent/expression of rates from
interested  agencies/companies  for  preparing empanelment  for
translation/typing of reports/miscellaneous materials etc. from English to

Hindi or vice versa related to Ministry of Tourism.

A panel of agencies/companies engaged in the field of translation is being
prepared for the timely completion of time-bound various translation-related
assignments of the Ministry of Tourism. Interested agencies/companies are
invited to submit their proposals/quotes within the stipulated date, subject to
the terms and conditions set out in the relevant tender document (enclosed).
C A0

(Manoj Ku%ar ubey)

Deputy Director (O.L.)

Ministry of Tourism, New Delhi
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Tender

Subject:- Inviting bids/applications/consent/expression of rates from
interested agencies/companies  for  preparing empanelment  for
translation/typing of reports/miscellaneous materials etc. in Hindi or
English related to Ministry of Tourism.

Under the above subject, Ministry of Tourism invites
bids/applications/expression of consent/rates from interested
agencies/companies etc. for empanelment of agencies/companies for carrying
out translation work subject to the following conditions:-

1. The agency/company should be duly registered (GST “humber to be
provided if desired).

2. Work Experience - Brief details of work done by the agency/company

(names of organizations, offices, etc.) should be provided.

3. All translation from Hindi to English or vice versa, revision, computer
typing/formatting, and proofreading will be performed by the agency. Hindi
typing is required in Mangal (Unicode) font (as specified).

4. The final Hindi or English version has to be made available by the

specified date and time, depending on priority/urgency. A soft copy of the
Hindi or English version has to be made available, and the first scanned
proofreading copy also has to be made available along with the first Hindi or

English version,

5. Any corrections made in the Hindi or English translation and any errors
found will be corrected and returned on priority basis, for which no additional

charges will be levied.



6. Any information related to the Ministry will be kept confidential under all
circumstances and the material concerned will not be used for any other

purpose.

7. If any agency/company wishes to withdraw from the panel for any reason,

it will have to inform 10 days in advance.

8. The Ministry of Tourism reserves the right to terminate the services of the
agency/company at any time without assigning any reason thereof,

It is noteworthy that the Ministry may, from time to time, seek Hindi or
English translations on a routine or urgent basis. Normal translations are
required to be provided within the stipulated timeframe, while urgent
translations are required to be provided in given timeframe, either on the

same day or within the specified timeframe.

Therefore, it is requested that if the concerned agency/company
agrees to work as per the above mentioned norms/conditions laid down by
the Ministry of Tourism, it should send it's consent and your expected rates
for translation by e-mail to hindisection2012@gmail.com by 24.02.2026.

A formal empanelment will be established after the agency submitting
the lowest quoted rate is agreed upon by other agencies. Work will then be
awarded to agencies/companies based on availability and urgency.
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Ministry of Tourism, New Delhi
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