
Government of the lndia
Ministry of Tourism

(Administration-l Division)
Transprt Bhavan,

1- Parliament Street,
New Dethi- 1 10001

Dated. 23.08.2022

Subject:FillingupofthepostofUnderSecretariesondeputation(including
short term contract) basis at G20 Secretariat-Regarding '

The Undersigned is directed to say that Ministry of Tourism' Govt of lndia has

proposed to fill up two posts of Under Secretaries on deputation (including short

ierm contactl basic at G2O Secretariat initially for a period of one year which could

beextendedaSpertherequirement'Therequiredqualificationandeligibilitycriteria
for the posts mentioned above are indicated below -

Name of the ost Under Secreta
02 WO

Level 11 in the a matrix

Essential Qualification:

Graduation from a recongnized University' and

Five years' experience in the field of tourism o r public relations or PublicitY

or hospitality, PolicY issues. Preference would be given to the candidates

possessing in lnternational Trade/Relatio ns, M ultilaleral Co-oPeration and/

officersunderthecentra|GovernmentorstateGovernmentsorUnionTerritory
njrr"ttrti"" or Public Sector Undertakings or universities or Recongnized

Hut"rt"n i".titutions or Semi Government or Autonomous Bodies or Statutory

Organizations:

(i) holding analogous posts on regular basis in the parent cadre or

dePartment; or
(ii) wlin five years service in the grade rendered after appointment thereto on

regular basis in posti-in Levellg or Level-10 in the pay matrix or equivalent

in the parent cadre or department; or

(iii) with six years service in the grade rendered after appointment thereto.on

regular basis in posis in Leiel-8 in the pay matrix or equivalent in the

parent cadre or department; or

Iiv) with seven vears Jervice in the grade rendered after appointment thereto\rv'' ;;;"s,il;;d*.in posts in Lev6l-7 in the pav matrix or equivalent in the

Parent cadre or dePartment; and

Possessing the following Educational Qualifications and experience' namely-

SNo. of Pos
matrixLevel in the a

(i)
(ii)

o r lnternational Organizations, lnternational neq otiations & documentation
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Desirable experience:
(i) Experience of handling international matters.

iiil Possessing good analytical skills and have experience in policy making

iiiil Possessing good speaking and drafting skills in English'
(ir) Knowledge of using com puters/digital communication'

Job Description

The selected candidate(s) will be dealing with the responsibilities of

(i) agenda-setting and preparation of issue notes, preparing draft outcome

documents and reports; Preparation of presentation'
lnter-ministerial coordination, study of experience of previous G20

presidencies and coordination with G 20 Cell of MEA and with G20 tracks,

working groups, international organizations, engagement groups and

knowledge partners;
the seleited candidate will also have to handle the responsibilities of

(ii)

org anizing G20 meetings and events; Prepare related docs

An other task assi ned b the head of the Division

2. The departmental officers in the feeder category who are in the direct line of

promotion will not be eligible for consideration for appointment on deputation'

similarly, deputationists shall not be eligible for consideration for appointment by

promotion.

3. Period of deputation (including short term contact) including period of deputation

(including short term contact) in another ex-cadre post held immediately preceding

ihi, ,ppointr"nt in the same or some other organization or Department of the

Central Govt. shall ordinarily not to exceed four years'

4. The maximum age limit for appointment by deputation (including short term

contact) shall be not exceeding 56 years as on the closing date of receipt of

applications.

5. The Application complete in all respect must be sent as per proforma

attached to Shri Prashant Ranjan, Director (Admn,), Room No. 123' Transport

Bhawan,SansadMarg,NeWDelhi-lloo0l.Thisproformacanbedownloaded
from Ministry of Tourism's website www.tourism.gov.in. The envelope contains

the application duly filled in and supported by all relevant documents should be

superscribed " Application for the post of Under Secretary on deputation (including

short term contact) basis at G20 Secretariat "

6. While forwarding the application as per the enclosed format, following documents

may positively be furnished by the sponsoring authority:

(iii)



.

iii

The confidential Reports (photocopies of the CRs/APARS with each

page attested) for the last five years.

Cadre clearance.
Vigilance Clearance and integrity Certificate, and

Statement showing Major or Minor penalties, if any, imposed during the

last ten years,

8. Apptication received after the last date or application incomplete in any

respect or those not accompanied by the documents/ information will be summarily

rejected and no further correspondence will be made in this regard. The Cadre

Authorities may ascertain that the particulars of the nominated officers are correct as

per the service record and meeting eligibility criteria.

from the date of publication of the advertisement in Employment News

All Ministries/Departments of the Government of lndia

Chief Secretaries of the state Governments/Union Territories.

Chairman/Head of the Departments of all public Sector U ndertaking/Sem i

Govt. Bodies/Statutory or autonomous Organizations.
Registrar of all Recognized Universities/ Research institutes.

The Under Secretary (CS-l Division), DoPT, 2nd Floor, A Wing, Lok Nayak

Bhawan, Khan Market, New Delhi-with the request to publish on the

website of DoPT.

The CMD, !TDC, Scope Complex,6th Floor, Core-8, 7 Lodhi Road, New

Delhi-03
The CMD IRCTC, B -148, 11th Floor, Statesman House, Barakhamba

Road, New Delhi-1 10001 .

PS to HM (T), Transport Bhawan, New Delhi

Addl. PS to MoSs (Tourism), Transport Bhawan, New Delhi

PS to Secretary (Tourism), Ministry of Tourism, New Delhi

PS to DG (Ty AS (T), Ministry of Tourism, New Delhi

PS/PA to ADG (T)/ ADG (MRyEA (T)/ FA (T)/CFC, lvl/o Tourism, New

Delhi
NIC/PMU (lT) Cell, Ministry of Tourism for uploading a copy of the circular

on website of the Ministry of Tourism.
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7. The deputation will be governed in accordance with the DoPT OM No.6/8/2009-

Est (Pay ll) dated 17.06.2010 as amended from time to time.

9. The last date of receipt of application in the commission is 6 weeks i.e. 45 days

(Fakhre Alam)
Director (Admn.)

E-mail ld: adadminl @nic.in
To



Name and add ress
in Block Letters

Date of Birth (in Christian era2

i)Date of entry into se rvrce

ir)Date of retirement un

/State government Rules
der Central

3

Educational Qualifications

oualifications required for the post

are satisfied. (lf any qualification
has been treated as equivalent to

EducationalWhether and other

the one Prescribed in the Rules,

state the autho for the same
Qualification/ exPe rie nceri nceexEo sn pecifi atiauo

ehn tno deem tinasU drereq
U a Ica a nnUeS mda rtive

the officer

Essential
Oualification:-Qualification:-

flencenence B Ex
B Ex

DesirableDesirable
Qualification:-Qualification:-

B Ex eraenceflenceB Ex ficfied
ffice

noaU atibta leeD Sa na d qnticat Eto ndambeS oneed pnco muTh SoteN5 oueIS Sofemethaortm unDene pan strat slrymAdh een dntie o bymas ewsNem nmEthn eentrt S loypmeAdSS eu ofna drcu alC dnaUs bnma jective/lectElona ifiuoteUAradGOSPdnareeofcase Degethn25
tedn daCath end catedbeS muS bd auS sb

lioht of entries made bY You above'

y6u ,""t the requisite Essential

Qualrfications and work experlence

of the post.

Please state clearly whether in the

a ateseaE closen perdoon o carochnn Iemofa S p loymeetD entn uS ctffiow SebSe acethre puanUo sredntie scauta h vby
7

-Pay Band
and Grade
Pay I PaY
Scale of the
post held on
regular
basis

Post held on
regular basis

om toFOffice
lnstitution

Bio-data /Curriculum Vitae (CV) proforma

Essential

Nature of Duties (in

detail) highlighting
experience required
for the post aPPlied for

'lmportant: PaY-Band and Grade PaY granted under ACP/MAC P are personal to the

officer and therefore, shou ld not be mentioned. OnlY PaY Band and Grade PaY / PaY

IP Scale of the ost held on re ular bas is to be mentioned. Details of ACP /

possessed bY

sheet dulY

1

4.

6



N/ACP with present PaY Band an here such beneflls have been drawn

be indicated as belowthe Candidate, mab

d Grade Pay w

tofromPay, Pay Band, and Grade
Pay drawn under ACP /
MACP Scheme

Ofllce/lnstitution

Nature of present emPloyment i.e
or Temporary or Quasi-Permanent or

Ad-hoc

Permanent

8

ln case the present employment is

deputation / contract basis, please state-
held on9

c)Name of
the parent
office I
organization
to which the
applicant
belon S

b)Period of
appointment
on deputation
/ contract

a) The date of initial
appointment

fo
ifi

hcno oS Sf ueh a catie tau to nead no d p poffi arSc sa oe pv
ha noertm nDe sh a nea edd pabtd erSe hS U by poffico

catertCae dn nC ea nana ceea a cn eaC red C

9.1

e nme slu bba OVu nmCo
ehon uts edde atut oSo onaS ho d n pa nrso s pS reecase pe

atitz nonare oen ac dan n h Sean nma tanza no ubnao
bst ehn anD U tota p veh otd nf So pp

eh dr tae Sno na otdutatledroI m eh aSUrel rnd eat of

Department and are in the feeder grade or feeder to
feeder rade

are working in the samePlease state whether You

Are you in Revised Sca
from which the revision

le of Pay ? lf Yes, give the date
took place and also indicate the

pre-revised scale

13

r month now drawnTolal emoluments14
Total

Emoluments
Grade PayBasic Pay in the PB

15

Additional details about present emp Ioyment

Please state whether working under (indicate the name of
your employer against the relevant column:

Central Government
State Government
Autonomous Organization
Government Undertaking
Universities
Others

a
b

c
d

ln case the a licant belon stoanO anization which is not followin the Central

d) Name of the Post
and Pay of the Post
held in substantive
capacity in the Parenl
organization.

nNole:-
cadre

all& givenc) (d)under e(nformationNote:
cadre/

still

9.2

the applicant,the10.

11.

12.



government Pay -scales, the latest itip issued by the Organization showing

be encloseddetails mathe followin
salary

Total EmolumentsDearness Pay / interim
relief / other Allowances
etc. (with break-up
details

Pasic Pay with Scale of PaY

and rate of increment

Additional information, if anY, re

applied for in support of your suitability for the post'

lihis among other things may provide information with

iegard to li1 aoditlonat academic qualifications (ii)
pr6fessional tiaining and (iii) work experience over and

above prescribed in the Vacancy Circular/Advertisement)
(Note: Enclose a separate sheet, if the space is

levant to the Post You

insufficient
168

(tSTC)/Absorption/Re-employment basls.# offlcers under

bentral/ State Government are only eligible for

Absorption. Candidates of non-Government Organization

Please state whether You are aPP lying for deputation

are el ible onl for short Term Contract

17

lon or Re-emSTC or Absorecruitmenl me

ale
on ed

nme/Rn eemAb oti ploySTntioo sorpe# (rh p
ntia murc la Snvaca cl pec vn eha a oble cyav v

Whether belongs to SC/ST18.

Achievements:
The candidates are requested to indicate information with

regard to;
(i)-Research publications and reports and special projects

(iilRwarOs I Scholarships / Official Appreciation

iiiilRmti"tlon with the professional bodies / institutions /

societies and:
(iv) Patents registered in own name or achieved for the

organizalion
(viAny research / innovative measure involving oflicial

recognition
(vi) any other information.
(Note: Enclose a separate sheet if the space is
insufficien

lhavecarefullygonethroughthevacancycircular/advertisementandlamwel|aware
that the information furnished in the Curriculum Vitae duly supported by the documents in

respect of Essential Qualification / work Experience submitted by me will also be assessed by

the Selection Committee at the time of selection for the post. The information / detail provided

bymearecorrectandtruetothebestofmyknowledgeandnomaterialfacthavingabearing
on my selection has been suppressed / withheld'

(Slgnature of the candidate)

Date

Address_.......--

for
if



The information / details provided in the above application by the applicant are true

and correct as per the facts available on records. He / she possesses educational

qualifications and experience mentioned in the vacancy circular. lf selected, he /

she will be relieved immediatelY.

2. Also certified that;

i) There is no vigilance or disciplinary case pending / contemplated against

Sh./Smt.

ii) His / Her integrity is certified.

iii)His/HerAPARsforthelast5yearsdulyattestedby.anofficeroftherank
oi Under Secretary of the Govt. of lndia or above are enclosed

iv) No ma.jor / minor penalty has been imposed on him. / her during the last 10

years OR A list of major / minor penalties imposed on him / her during the last

10 years is enclosed.(as the case may be)

Countersigned

(Cadre Conlrolling Authority with Seal)

Certification by the Cadre Controlling Authority


